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Administrative Offices / ¥R DA

M Planning and General Affairs Division

Section Duties in brief Contact

General Affairs Section Administrative affairs, events, executive meetings, mail, Ext. 5024, 5004

official car, Millenium Hall, NAIST Foundation, NAIST Fund | somu®@ad.naist.jp
. . Executive secretary duties, Professor Emeritus Ext. 5006, 5005

Secretarial Section I C o
communication sec@ad.naist.jp

Public Relations Section PR materials & planning, Japanese HP, news releases & Ext. 5026, 5112
interviews, local area collaboration, open lectures s-kikaku@ad.naist.jp

Planning and Regulation
Section

Mid-term/yearly goals and planning, organizational
restructuring, Center for Strategy and Planning, regulation
supervision

Ext. 5933, 5017
houki@ad.naist.jp

Evaluation and Institutional
Research Section

Institute/external evaluations & certification, Review
Committee operations, institute data, files, personal
information & statistics, mid-term/yearly goals & planning
reports, IR Office

Ext. 5007, 5915
evaluation@ad.naist.jp

M Educational Affairs Division

Section Duties in brief Contact
. . . Educational planning, external funding applications, student |Ext. 5136, 6247
Educational Planning Section s . . . Do ..
mobility, academic ceremonies, extracurricular activities gakukyo@ad.naist.jp
Academic Affairs Section Curriculum, enrollment, academic evaluation, student IDs, Ext. 5085, 5086
student certificates, educational development g-gakumu@ad.naist.jp
Admissions Section Student admissions & recruitment Ext. 5084, 50-83 .
exam@ad.naist.jp

Student Support Section

Thuition, etc. exemption & deferment, scholarships,
dormitory/housing, student discounts, student counseling,
academic recognition, exercise/welfare facilities & equipment,
alumni association

Ext. 5920, 5900
shien@ad.naist.jp

Career Services Section

Student/post doc career support & events, internships, etc.

Ext. 5922
career-staff@ad.naist.jp

M Information and Digital Library Services Division

Section Duties in brief Contact
General Information Affairs | Academic information coordination, ITC operations, library | Ext. 5093, 5094
Section purchasing, data & reporting g-kanri@ad.naist.jp
. . . Ext. 5095
. . Library material use & management, surveys, copies, -
Information Service and material digitization, library system management, librar gserv@adnaistjp
Digital Library Section g ’ ¥ sy g ’ y Ext. 5623

networks

lib-is@ad.naist.jp

Information Planning Section

Information security management and reporting, naistar
repository, administrative computerization & management,
computer systems, etc.

Ext. 5097, 5724
g-shori@ad.naist.jp

B Cooperative Research Division

Section

Duties in brief

Contact

Research Planning Section

Cooperative research coordination, research policies,
forums, researcher acceptance, external funding acceptance,
Research and Education Center for Genetic Information,
research grants, UR Housing

Ext. 5077, 5008
kenkyo@ad.naist.jp

Research Assessment and
Regulation Section

Research ethics, Code of Conduct for Research Activities,
conflicts of interest, security export control

Ext. 5157, 5158
k-chosei@ad.naist.jp

Research Promotion Section

Institute for Research Initiatives, Program for promoting

the Enhancement of Research Universities, Collaborative
Research toward Future Innovation Project, Next Generation
Interdisciplinary Research Project, Interdisciplinary Frontier
Research Complex, inventions and patents, research material
exchange, IGA collaboration, Kenshu Hall

Ext. 5191, 5930
ken-sui@ad.naist.jp

Grants-in-Aid Section

Grants-in-Aid planning, application, acceptance and

Ext. 5075, 5937

management, donations hojokin@ad.naist.jp
. Private organization research collaboration, consignment Ext. 5190, 5078
Research Support Section . - - ..
research, trainees, outsourcing k-kikaku@ad.naist.jp




M International Affairs Division

Section

Duties in brief

Contact

International Affairs Section

International exchange, international researcher support,
Division for Global Education, international symposia, English

Ext. 6245, 6246

Hp kokusai@ad.naist.jp
International Student Affairs |International student affairs and support, globalization of Ext. 5909, 5087
Section education ryugaku@ad.naist.jp
M Personnel Divison
Section Duties in brief Contact
General personnel management, employment regulations, Ext. 5029

Personnel Planning Section

employee recognition, SD training

j-kikaku@ad.naist.jp

Personnel Section

Employment/retirement, part-time employment, employee
history & IDs, multiple employment, employment hours,

Ext. 5100, 5092

RA/TA paperwork shokuin@ad.naist.jp
. Salary payment, allowances (including bonuses), taxes, Ext. 5916, 5028
Salary Section . . ©
business trip payments kyuyo@ad.naist.jp

Welfare Section

Mutual Aid Assoc., health & other insurance, staff housing,
Gueasthouse Sentan, University Union, UR Housing for

Ext. 5030, 5033

faculty, Takayama Science Plaza fukuri@adnaist.jp
B Finance Division
Section Duties in brief Contact
Financial Plannine Section Finance coordination & regulations, expenditures, budget Ext. 5034, 5079
g requests, NAIST Fund budget & planning zaimu@ad.naist.jp

Account Settlement Section

Settling of accounts, consumption tax, asset management,
asset-impairment accounting

Ext. 5035, 6225
kessan@ad.naist.jp

Accounting Section

Management of cash & savings, securities, funding, income
& expenses, bonds & debts

Ext. 5037, 5038
shikin@ad.naist.jp

Procurement Section
(academic & research)

Procurement of supplies & equipment for graduate school,
ITC, academic research centers, related paperwork

Ext. 5041, 5042
keiyaku@ad.naist.jp

Procurement Section

Procurement of supplies & equipment for the NAIST

Ext. 5046, 6294

(administrative) Library, HCC, & administrative offices; related paperwork tyotatu@ad.naist.jp
B Facility Planning Division
Section Duties in brief Contact
Facility mid-term planning & budget, related surveys & Ext

Facility Planning Section

reports, construction & repairs

sisetukikaku@ad.naist.jp

Facility Management Section Facﬂl.ty management, shared-spaces, energy efficiency, Ext. 5060 o
cleaning & security management, disposal fm-now@ad.naist.jp
Construction Planning Building/structure maintenance planning & construction Ext. 5055
Section management, facility inspections, campus maintenance kouei@ad.naist.jp
. . Electrical equipment and machinery management, Ext. 5058, 5057
Equipment Section . : . . .
inspection, & maintenance setubi@ad.naist.jp

B Auditing Office

Section

Duties in brief

Contact

Auditing Office

Internal duty and accounting audits

Ext. 5027, 6222
kansa@ad.naist.jp

B General Safety and Health Management Office

Section

Duties in brief

Contact

General Safety and Health
Management Office

Safety & health management planning, committee
organization, facility & equipment safety & health
management, fire prevention, safety & health education,
chemical substance management, radiation hazard
prevention, GMO management, HCC, experimental waste
disposal

Ext. 6221, 5917
anzen@ad.naist.jp
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Notice of Absence from Japan

HERB
Name of FEHFS  IDH K& Name
Graduate School
. . . g e X
I’175% Destination Land City
From to
_ & )=| B ( )~ o A H ( )
T HARS
BRETAEE Term v m (d 5

B Purpose

7 12
Place to visit and date

HEHEIEHR
Contact Information
Outside of Japan

TEL
E-mail

{£P7 Address

* —IFRNICBARZHEIT DRIIZFICBZERIRBNRLE LT IZE0),
Please submit this notice to International Student Affairs Section

before you leave

Japan.

ryugaku@ad.naist.jo

ext. 508 7




List of Cooperating Hospitals / 11 EHHEBIY A b

1. If possible, bring a letter of referral from a doctor at the NAIST Health Care Center.

2. If you cannot contact the doctor or nurse at the Health Care Center, go directly to the hospital
without a referral letter.

3. If you need to see a doctor at night or on a holiday, call one of the following hospitals, and tell
them the institute name (NAIST) to consult doctors.

4. You can receive a referral letter from a doctor at the Health Care Center concerning orthopedics,
dermatology, ophthalmology, otorhinolaryngology, gynecology, dentistry and others. Refer to
brochures at the Health Care Center.

Xipuaddy

B General hospital list

Ikoma City

Shiraniwa Hospital / E1 &b

Address: 6-10-1 Shiraniwadali, Ikoma City

Access: In front of Shiraniwadai Station

Phone: 0743-70-0022

Consultation hours: 9:00-12:00

*Afternoon hours depend on day/department. Closed Saturday afternoons, Sundays,
holidays.

*Please call in advance.

Ikoma City Hospital / ZE8ili v b

Address: 1-6-2 Higashi-Ikoma, Ikoma City

Access: 3 minute walk from Higashi-Ikoma Station

Phone: 0743-72-1111

Consultation hours: 9:00-12:00

*Afternoon hours depend on day/department. Closed Saturday afternoons, Sundays,
holidays.

*Please call in advance.

Nara City

Nara Prefecture General Medical Center / ZXREILREEH LY ¥ —
Address: 2-897-5 Shichijo nishimachi, Nara City

Access: Buses available from Gakuenmae Station

Phone: 0742-46-6001

Consultation hours: Start from 9:00

*Closed Saturdays, Sundays, holidays.

*Please call in advance.

Takanohara Central Hospital / &5 J5 1 9&95 B
Address: 1-3-3 Ukyou, Nara City

Access: b minute walk from Takanohara Station
Phone: 0742-71-1030

Consultation hours: 8:30-13:00

*Closed Saturday afternoons, Sundays, holidays.
*Please call in advance.

Nishi Nara Central Hospital / P§%% H ek
Address: 1-15 Tsurumai Nishimachi, Nara City
Access: Buses available from Gakuenmae Station
Phone: 0742-43-3333

Consultation hours: 9:00-12:00

*Closed Sundays, holidays.

*Please call in advance.
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Western and Japanese Calendar Reference Chart

Fiz)E P )= 30 E S
Western Japanese Japanese Western Japanese Japanese
year era year year era year
2022 4 1993 5
2021 Reiwa 3 1992 4
Heisei
2020 (=#0) 2 1991 3
(3F5%)
1 1990 2
2019
31 1
1989
2018 30 64
2017 29 1988 63
2016 28 1987 62
2015 27 1986 61
2014 26 1985 60
2013 25 1984 59
2012 24 1983 58
2011 23 1982 57
2010 22 1981 56
2009 21 1980 55
Showa
2008 20 1979 54
(RBAm)
2007 Heisei 19 1978 53
2006 (SF5%) 18 1977 52
2005 17 1976 51
2004 16 1975 50
2003 15 1974 49
2002 14 1973 48
2001 13 1972 47
2000 12 1971 46
1999 11 1970 45
1998 10 1
1926
1997 9 Taishé 15
1996 8 (XE) 1
1912
1994 6 1868 (B378) 1




Immigration Offices / HABEEREIEHF
Osaka Regional Immigration Bureau / KPR A B/ & B

Address: 1-29-53 Nankou Kita, Suminoe-ku, Osaka City, Osaka

Phone: 06-4703-2100

Hours: 9:00 - 16:00 (except Saturdays, Sundays, holidays)

Access: A short walk from exit 3 of Cosmosquare Station. (One train from Gakken-Kita-Ikoma Station.)

Osaka Regional
Immigration Bureau

Trade Center Mae Sta \

Osaka Regional Immigration Bureau Nara Branch Office /
KRB A FEE S 9 B R 4% K HY R i

Address: 3-4-1 Higashikideracho, Dai-ni Houmu Sogo Chosha, Nara City

Phone: 0742-23-6501

Hours: 9:00 - 12:00, 13:00 - 16:00 (except Saturdays, Sundays, holidays)

Access: From Kintetsu Nara Station, 1) Take a Nara City Loop Line bus and get off at Takabatake-cho bus
stop. A 5-minute walk from the bus stop. (The loop line bus also departs from JR Nara Station.) or 2)
Take a Nara Kotsu bus and get off at Takabatake Jutaku bus stop. A 3-minute walk from the bus stop.

Nara Prefectural Office
°

Kintetsu Nara
Sta.

Sanjo dori Street:

Takabatake-cho
bus stop

® Nara University of
Education

Nara City
Hospital

Q Takabatake Jutaku
bus stop

Osaka Regional
Immigration Bureau
Nara Branch Office
KIRHAEEEREER
RRHIRFR

- Drug store

To Tenri
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vii

City Hall and Branch / H{&Fr - H5RFR

Ikoma City Hall / A5l £%p
Address: 8-38 Higashishinmachi, Ikoma City
Phone: 0743-74-1111

Hours: Monday - Friday (except holidays and 12/29 - 1/3) &30 - 17:15
Access: A 6-minute walk from Ikoma Station.

Kintetsu Dept. Store

\
\
\  Ikoma City ®
1 Community Le~s
‘l Center __=#"
\ = - Ikoma
s City Hall
@“@ SEBTIRAR

\ -
1 _ Kura g5
A ® {jospital 47

* Tkoma Citizen’s Service Desks

Copies of certificates of residence, certificates of resident registration, and seal registration certificates can

be issued at the Ikoma Citizen's Service Desks of the following two facilities.

Shikanodai Fureai Hall / £/ 5T HVFH—)V

Address: 2-3-3 Shikanodai Minami, Ikoma City

Phone: 0743-78-7966

Hours: Tuesday - Friday, Saturday, Sunday (except holidays and 12/27 - 1/5)
9:00 - 17:00

Access: From Gakken-Nara-Tomigaoka Station, take a bus and get off at Shikanodai-Higashi-
2 Chome bus stop

Kita Community Center ISTA Habataki / k2 I 2=5 4% —ISTA 3iF7- X

Address: 1543 Kamimachi, Tkoma City
Phone: 0743-71-3331
Hours: Tuesday - Friday, Saturday, Sunday (except holidays and 12/27 - 1/5)
9:00 - 17:00
Access: From Gakken-Kita-Tkoma Station, take a bus and get off at Mayumibashi bus stop
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Nara City Hall / ZZR i %Pt

Address: 1-1-1 Nijo Oji Minami, Nara City

Phone: 0742-36-4894

Hours: Monday - Friday (except holidays and 12/29 - 1/3) &30 - 17:15

Access: A 10-minute walk from Shin-Omiya Station, or take a bus from the station and get off at Nara City

Hall (Nara-shicho-mae) bus stop.

To Kintetsu-Narq Sta

Nara City
Hall

z= 4JUE]
ERTEF Convenience store

Nanto Bank e

Omiya-dori St

Nara City Hall
bus stop

Nara City Hall Western Branch Office / %3 B i %0 Vi i i 5E i

Address: 3-1-5 Gakuenminami, Nara City (2nd floor of the west hall)

Phone: General Affairs Division: 0742-44-1005 / Citizens' Affairs Division: 0742-44-1001
Hours: Monday - Friday (except holidays and 12/29 - 1/3) &30 - 17:15

Access: In front of Gakuemmae Station (South exit side).

North Exit

To Osaka-Namba Sta. To Kintetsu-Nara Sta.
- Gakuemmae ey
Sta.

South Exit 1

|
- d
Nara City Hall
Western Branch Office
RRMEFREaSRHIRAT

[ ]
Tezukayama University

viii
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Shiraniwadai

Umi Hoikue.n Sh'r%'}';‘,' adai

Bus Stops and Bus Routes around NAIST /
INAfGEE RTINS AV — b

Takayama Science Town

Science Plaza
=] NAIST To Kyoto

Bus Route 82

Gakken-Nara- Kintetsu
ter Tomigaoka Sta. Kyoto
Line
To Ikoma Sta. Kintetsu Kel Line
Gakken-Kita-lkoma
Sta. Bus Route Takanohara Sta.
129,130
Nishitomigaoka 2-chome
Yamato-Saidaiji
To Ikoma/Namba Sta. Sta. To
Kintetsu-

Nara Sta.

Gakuemmae Sta. To Yoshino

Kindergartens and Day Nurseries near NAIST /
KRB OYHER - RER - CEDHH

e Takayama Kodomoen

e Shikanodai
Saho Hoikuen

NAIST .

Ikoma Saho
Yochien

lkoma Pure
® Kodomoen

Kitayamato Hoikuen Gakken-Naé'?-Tomigaoka
° a.

Mori Hoikuen
[ )

Gakken-Kitaikoma
Sta.
TN

ana Hoikuen
[ ]

Niji Hoikuen
°

Gakken e
Mayumi
Hoikuen




Appendix

Osaka JR Tokaido Main Line, Shinkansen W%Owo
International — 1 — — — — — | — — ~ x
Adirport Shin-Osaka

Science Town mv.

— m To Tokyo — .
—— —— —— I- —— ) Narita
L W & International
<« To Hiroshima and Hakata 3 Airport
3
£

Midosuji Line

- Yamadagawa

NAISTOl VAN .

Subway

Nara-Sentandaigaku-mae

= To Kobe 1 7taido Main Line OS2k

X
w
a g
p [ 1] [ 1] [ 1] b |
< Hanshin Namba Line \
M (Nara-Sentandaigaku-mae)
o Gakken-Kita-Ikoma — ]
< Keihanna Line GakkenzNara-
=S %mewmwww tro Honmmem
L |
) m ‘ . Shiraniwadai
o Takanohara
— |
3 JYarpato-
w L Kintetsu Nara Line mm:&'ucH
Y [ ] [ ]
= /7 HmEdrmm hi Ikoma Gakuemmae Kintetsu-Nara
Kansai \ N
International A —
Alrport '
Tennoji
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Campus Map / Fx YA v 7

Takayama Science Plaza

(D Administration Bureau

@) Library

(3 University Union / Health Care Center / Convenience Store

@ Interdisciplinary Frontier Research Complex No. 2

(® Millennium Hall

(® Guesthouse Sentan

(@ Information Science Complex / Information Initiative Center

Biological Science Complex / Research and Education Center for Genetic Information
(9 Animal Experimentation Facility

Botanical Greenhouses

@ Materials Science Complex / Research and Education Center for Materials Science
(2 Bio Nano Process Laboratory

@) Interdisciplinary Frontier Research Complex No. 1

9 Student Dormitories

@ Staff Residences

Administration Bureau Annex
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